ROZLICZENIE PODATKU Z WIELKIEJ BRYTANII - INSTRUKCJA

DOKtADNIE ZASTOSU!I SIE DO INSTRUKCIJI

Drogi Kliencie!
W przypadku braku podpisu badzZ niedotaczenia do kompletu dokumentéw — wydtuza sie proces
rozliczenia. Miej to na uwadze, wysytajac do nas dokumenty!

UZUPEENU | PODPISZ
FORMULARZ ZGLOSZENIOWY - strona numer 2 (znajdziesz go w tym komplecie dokumentow)
Jezeli pytanie Cie nie dotyczy, przekresl pole na odpowiedz.
Pamietaj aby uwzgledni¢:
e wszystkie daty wjazdu/wyjazdu do/z Wielkiej Brytanii (pomijajac urlopy i wyjazdy turystyczne),
e doktadng historie zatrudnienia zawierajgcg nazwe, adres oraz orientacyjny okres zatrudnienia
u danego pracodawcy,

e ostatni adres zamieszkania w Wielkiej Brytanii.

UMOWE -stronanr9,10,11i12
Wypetnij i podpisz umowe we wszystkich miejscach oznaczonych ,X” (w miejscu ,Zleceniodawca —
Klient”).

TYLKO PODPISZ

OBCOJEZYCZNE FORMULARZE - strona numer 3, 4, 5, 6, 7 i 8 (znajdziesz je w tym komplecie
dokumentéw. TYLKO podpisz w miejscu oznaczonym ,, X”. Pamietaj, ze podpis na dokumencie musi by¢
zgodny z podpisem na dokumencie tozsamosci.

ZALACZ
DOKUMENT OD PRACODAWCY (kopie)

P45 lub P60, lub Invoice, lub payslipy, lub zaswiadczenie o dochodach od pracodawcy na papierze
firmowym tzw. statement of earnings. Jezeli uzyskiwates zasitek dla bezrobotnych zatagcz dokument
P45U lub P60U.

DZIALANOSC GOSPODARCZA — zatacz ponizsze dokumenty (jesli dotyczy):

e NUMER UNIQUE TAX REFERENCE (UTR) — podaj numer oraz zatgcz dokument potwierdzajgcy
jego nadanie;

e zatgcz oryginaty dokumentéw: invoice, monthly Statement —w przypadku braku tych
dokumentdw podaj szacowany dochdd i podatek od kazdego pracodawcy i za kazdy rok
podatkowy osobno — skontaktuj sie z nami w sprawie dodatkowych dokumentéw;

e korespondencije z urzedu, ktdra dotyczy rozliczanego z nami okresu np. wezwanie do
rozliczenia lub pismo dotyczgce kar natozonych przez urzad skarbowy.

DOKUMENTY ODESLIJ NA ADRES SIEDZIBY FIRMY

Wszystkie podpisane formy zagraniczne, wypetniony formularz, umowe, dokumenty od
pracodawcy oraz dodatkowe dokumenty przeslij listem poleconym na adres podany na formularzu.
Pamietaj, by zrobi¢ sobie kopie dokumentéw od pracodawcéw, ktére wysytasz do nas.



WIELKA BRYTANIA — FORMULARZ ZGtOSZENIOWY

(@uf-podatki.pl

ROK PODATKOWY ..ottt e

SYMBOL SPRAWY......oiviiiiiiiiniricieerciie s
Rozliczamy do 5 lat wstecz, zt6z jeden komplet za wszystkie lata!
Drogi Kliencie — PISZ DRUKOWANYMI LITERAMI A PYTANIA, KTORE CIEBIE NIE DOTYCZA, PRZEKRESLAJ. Nie zostawiaj pustych pél!

DANE KLIENTA

Imie i nazwisko

Telefon kontaktowy

Adres zamieszkania w
Polsce

Ostatni adres zamieszkania w Wielkiej
Brytanii

Data urodzenia

Numer National Insurance

Adres mailowy

Numer UTR

DODATKOWE INFORMACJE ODNOSNIE DAT WJAZDOW | WYJAZDOW Z WIELKIEJ BRYTANII za okres, ktéry chcesz sie rozliczyé

Data wjazdu do Wielkiej Brytanii — data wyjazdu z Wielkiej Brytanii Data WJazdu ....ccoceceeueeeiie v Data WYJAzAU ...c.ceeeeeiveceeeeireeeiresee e
Data wjazdu do Wielkiej Brytanii — data wyjazdu z Wielkiej Brytanii Data WJazdU ....ccceeviieevirieeresee et senens Data WYJAzdu .....cccceueeueeeeieerceereese e esssssesenns
Data wjazdu do Wielkiej Brytanii — data wyjazdu z Wielkiej Brytanii Data WJjazdu ... e s Data WYJAzdUu ....ccceeeveceierriceerce e

HISTORIA ZATRUDNIENIA - podaj informacje o zatrudnieniu w Wielkiej Brytanii za ostatnie 5 lat

Data rozpoczecia — zakornczenia pracy

Nazwa i adres pracodawcy

PYTANIA DOOKRESLAJACE ROZLICZENIE PODATKU

1. Czy odzyskiwates/as juz kiedy$ podatek z Wielkiej Brytanii? Zakresl w kétko TAK NIE
poprawng odpowiedz i zaznacz rok podatkowy.
2014/2015 |:| 2015/2016|:| 2016/2017|:| 2017/2018 |:|

2. Czy rejestrowates/as dziatalnos¢ gospodarcza self-assessment lub self- TAK NIE
employment? Zakre$l w kétko poprawng odpowiedz i podaj date rozpoczecia Podaj date rozpoczecia dziatalnosci
dziatalnosci. L
3. Czy zamierzasz ponownie pracowaé¢ w Wielkiej Brytanii? Zakres| w kétko TAK NIE
poprawng odpowied? i podaj date. Podaj date planowanego powrotu do Wielkiej Brytanii
4. Czy pobierate$/a$ zasitek dla bezrobotnych? Zakre$l w kétko poprawng TAK NIE
odpowiedz.
DODATKOWE PYTANIA DOTYCZACE WYACZNIE OSOB POSIADAJACYCH DZIAtALNOSC GOSPODARCZA NA TERENIE WIELKIEJ BRYTANII
1. Czy ponosites koszty zwigzane z prowadzeniem dziatalnosci (telefon, TAK NIE
dojazdy, narzedzia)? Zakre$l w kétko poprawng odpowiedz. Zatgcz dokumenty potwierdzajace ten fakt
2. Czy otrzymates z brytyjskiego urzedu korespondencje? TAK NIE

Zakresl w kotko poprawng odpowiedz. Zatacz jej kopie
3. Czy zeznanie podatkowe ztozone zostato po terminie? Zakresl w kétko TAK NIE
poprawng odpowiedz.

4. Czy zamykate$ dziatalnos¢ gospodarcza na terenie Wielkiej Brytanii?
Zakresl w kotko poprawng odpowiedz.

TAK
Podaj date zamkniecia:

NIE
Czy nasza firma ma ja zamknac za
Ciebie? Zakre$l poprawna odpowiedz:
TAK NIE

ZAKRESL W KOtKO WYBRANY SPOSOB PRZEKAZANIA PIENIEDZY (1 lub 2). PRZELEWY REALIZUJEMY NA KONTA ZtOTOWKOWE ORAZ W FUNTACH

1) Numer rachunku bankowego — zakresl w kétko | PLN /GBP

walute przelewu (w przypadku przelewu

walutowego, podaj IBAN/SWIFT)

2) Przekaz pocztowy

Nastepnie odeslij dokumenty na adres:

CUF Sp. z 0.0.
UL. SZELAGOWSKA 25/2-3
61-626 POZNAN

telefon: 61 82 88 102
e-mail: info@cuf.com.pl

Dodatkowe informacje/uwagi:

Skad sie o nas dowiedziates/as?

juz sie z Wami rozliczatem/am |:|

zinternetu[l zgazety[l odznajomych[l z ulotki I:l inne I:l

Data i podpis Klienta

X




@ HM Revenue
& Customs

Authorising your agent

Please read the notes on the back before completing this
authority. This authority allows us to exchange and disclose
information about you with your agent and to deal with
them on matters within the responsibility of HM Revenue
and Customs (HMRC), as specified on this form. This overrides
any earlier authority given to HMRC. We will hold this
authority until you tell us that the details have changed.

of
authorise HMIRC to disclose information to

CUF sp. zo.0.

| agree that the nominated agent has agreed to act on my/our
behalf, and the information is correct and complete.

The authorisation is limited to the matters shown on the
right-hand side of this form.

Signature see note 1 overleaf before signing

X

Date

Give your personal details or company registered office here

Address

Postcode

Phone number

Give your agent's details here
Address

SUITE 81

23 KING STREET
CAMBRIDGE

CB1 1AH

Postcode

Phone number

0207 0433 613

Agent codes (SA/CT/PAYE)  0060LX

Client reference

For official use only

SA / / COTAX / /
NIRS / / EBS / /
cop / / VAT / /
NTC / / COP link / /
64-8

Please tick the box(es) and provide the reference(s)
requested only for those matters for which you want
HMRC to deal with your agent.

Individual*/Partnership*/Trust* Tax Affairs / Individual
*delete as appropriate (including National Insurance)

Your National Insurance number (individuals only)
If you are
self employed
tick here

Unique Taxpayer Reference (UTR) (if applicable)

If UTR not yet
issued tick here

If you are a Self Assessment taxpayer, we will send
your Statement of Account to you, but if you would
like us to send it to your agent instead, please tick here

Tax credits

Your National Insurance number (only if not entered above)

If you have a joint tax credit claim and the other claimant
wants HMRC to deal with this agent, they should sign here
Name

Signature

Joint claimant's National Insurance number

Corporation Tax
Company Registration Number

Company's Unique Taxpayer Reference

NOTE: Do not complete this section if you are an
employee. Only tick the box if you are an employer
operating PAYE

Employer PAYE Scheme
Employer PAYE reference

VAT (see notes 2 and 5 overleaf)
VAT Registration Number
If not yet
registered
tick here

HMRC 01/17


mweglewska
Pływające pole tekstowe
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4. How you want to be paid any money due back to you

Not everyone gets a refund. It is not always possible to issue a payment to a non-UK bank account. If you are due a
refund, we can either pay it to you or someone else on your behalf - they are known as a ‘'nominee’. Please choose one of the
following two options:

Option one - Pay into a UK bank or building Option two - Pay by cheque direct to me or
society account my nominee

Bank sort code Put ‘X" in one box

Make the cheque payable to me

Account number X
| authorise the cheque to be payable to my nominee

Name of nominee

Account holder's name CUF SP. Z 0. O.

Address to send cheque to
Bank or building society name and address SUITE 81

23 KING STREET
CAMBRIDGE
CB1 1AH

Put ‘X' in one box

This is my account

This is my nominee's account

Declaration
You must sign this declaration.

If you give information which you know is not correct or complete, action may be taken against you.

| declare that:
+ the information | have given on this form is correct and complete to the best of my knowledge.
¢ | claim repayment of any tax due back to me.

Signature Date DD MM YYYY

X

What to do now

Put an ‘X’ in relevant box
I have enclosed parts 2 and 3 of my form P45 Details of employee leaving work

Do not send photocopies. If you have not yet received your P45 from your employer please get it before you return this form.

| can't get a form P45
Please tell us why in the box below, for example because you are retired or a UK Crown servant employed abroad.
If you have a form P45 and don't send it to us, any repayment due to you cannot be made.

FOR MORE INFORMATION PLEASE FIND ENCLOSED THE YELLOW HELP SHEET.

Please send this form to your tax office. You can find your tax office address by:
+ going to www.hmrc.gov.uk selecting Contact us and choosing Income Tax
« asking your employer.

We will let you know the outcome of this claim as soon as we can.

P85 Page 4
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About your repayment

7| Tell us the dates that you want to claim the repayment

of overpaid tax
From DD MM YYYY

To DD MM YYYY

8| Who do you want to receive the amount due?

Yourself Agent X Nominee
(tick one box)

If an agent, give their reference

9| Tell us the name and address of the account holder or
person who will receive the repayment

What you need to do next
Please send this completed form to:
Charities, Savings and International 3
HM Revenue and Customs

BX9 1AJ

Page 2

10

1

12

Tick the box which applies to you

The account is in my name

The account is in my nominee’'s name

The account is in my agent's name X

Tell us the bank or building society details
Name of account holder or holders
Name of bank or building society

Bank or building society account number

Branch sort code

Claimant's signature

X

Date DD MM YYYY
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Tax refunded or set off

1

If you have had any 2014-15 Income Tax refunded or set off by us or Jobcentre Plus, enter the amount

If you have not paid enough tax

Use the payslip at the foot of your next statement (or reminder) from us to pay any tax due.

2

You can pay the amount you owe through your wages
or pension in the year starting 6 April 2016 if you owe
less than £3,000 for the tax year ended 5 April 2015
and send us your paper tax return by 31 October or
30 December 2015 if you file online. If you want us to
try to collect what you owe this way you don't need to
do anything more. But if you do not want us to do this
then put ‘X' in the box - read the guide

If you have paid too much tax

If you fill in your bank or building society account details we can make any repayment due straight into your account.
This is the safest and quickest method. But, if you do not have a suitable account, put X' in box 9 and we will send you
or your nominee a cheque.

4

SA100 2015

Name of bank or building society

Name of account holder (or nominee)

Branch sort code

Account number

Building society reference number

If you do not have a bank or building society account,
or if you want us to send a cheque to you or to your
nominee, put ‘X' in the box

If you have entered a nominee's name in box 5,
put ‘X' in the box

Page

3

11

12

13

14

We will try to collect tax due for the current tax year
(ended 5 April 2016) through your wages or pension
during this tax year. We will do this for tax on savings,
casual earnings and/or the High Income Child Benefit
Charge to reduce the amount you have to pay at the
end of the year. If you do not want us to do this then
put ‘X' in the box - read the guide

If your nominee is your tax adviser, put X' in the box

Nominee's address

and postcode

To authorise your nominee to receive any repayment,
you must sign in the box. A photocopy of your
signature will not do

X



Signing your form and sending it back
Please fill in this section and sign and date the declaration at box 22.

20 If this tax return contains provisional or estimated
figures, put ‘X' in the box

21 If you are enclosing separate supplementary pages,
put ‘X' in the box

22 Declaration
I declare that the information | have given on this tax
return and any supplementary pages is correct and
complete to the best of my knowledge and belief.
I understand that | may have to pay financial penalties
and face prosecution if | give false information.
Signature
Date DD MM YYYY

SA100 2015

23

24

25

26

If you have signed on behalf of someone else, enter
the capacity. For example, executor, receiver

Enter the name of the person you have signed for

If you filled in boxes 23 and 24 enter your name

and your address

Page TR 8
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